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POSITION DESCRIPTION
Title:

Director of Development

Organization:

The Williams Institute

Reports to:

Founding Executive Director

Location:

Los Angeles, CA

ORGANIZATION & OPPORTUNITY:
Housed within the ULCA Law School, the Williams Institute is the country’s pre-eminent national LGBTQ+ research
center, producing rigorous academic research on sexual orientation and gender identity. At a time when
perspective often poses as evidence, Williams Institute remains committed to producing independent research
with real-world relevance. Its work infuses data into the public discourse, influences public policy, inform courts,
and impact the lives of LGBTQ+ people.
For more than 20 years now, the Williams Institute has produced research with practical, real-time relevance. The
Institute's yearly Impact Reports and Data in Review highlight how its research responds to and informs current
laws, policies, and judicial decisions that affect the lives of LGBTQ+ people.
The Institute’s scholars have consulted with government agencies to improve federal data collection of LGBTQ+
people. They have provided testimony to Congress in hearings on Don’t Ask, Don’t Tell and the Employment NonDiscrimination Act, among others. And Justice Anthony Kennedy cited Williams Institute data on the number of
same-sex couples raising children as a deciding factor in the landmark decision in Obergefell v. Hodges, which
granted marriage equality in the U.S.
The Williams Project was founded in 2001 by businessman and philanthropist Charles Williams, Bill Rubenstein,
Founding Executive Director Brad Sears, and scholars at the University of California, Los Angeles, School of Law.
Their goal was to replace the pervasive bias against LGBTQ+ people in law, policy, and culture with independent
research on LGBTQ+ issues. In 2006, the Williams Project merged with the Institute for Gay & Lesbian Strategic
Studies, becoming the Williams Institute. The Institute’s early years established a commitment to interdisciplinary
research that continues today.
The Williams Institute has a current annual budget of over $4.5 million and a staff of 25 with expertise in
economics, public health, demographics, public policy, psychology, and law. Roughly $1.5 million of the Institute’s
total revenue is generated via private philanthropy in the form of individual annual and major gifts, corporate
giving, and a series of annual special events. The new Director of Development will have the opportunity to
leverage the considerable brand, history, and resources of the Institute to creatively manage this portfolio and
expand the Institute’s base of individual and institutional supporters.
The need for and interest in the William’s Institute’s multi-disciplinary research on LGBTQ+ people has never been
greater. In recent years – marked both by increased support for LGBTQ+ people by the federal government and
unparalleled opposition to transgender rights, in particular, by state legislatures – policymakers, lawmakers,
advocates, and the courts are increasingly relying on the expertise of the Williams Institute scholars in their efforts
to affect positive legal, policy, and social change.
For more information on the Williams Institute see www.williamsinstitute.law.ucla.edu.
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REPORTING:
Reports to Founding Executive Director Brad Sears. Manages a Development Associate (when staffed) with
additional support from the Associate Director of Events and Development. Supports Executive Director and
Founder’s Council in their fundraising activities.
THE POSITION:
The Director of Development is responsible for leading and managing development programs that currently
represent roughly $1.5 million in private fundraising dollars annually; roughly one-third of the Williams Institute’s
total revenue. In collaboration with the Founding Executive Director, the Development Director will develop and
implement an overall development strategy for the Williams Institute, inclusive of events, gift solicitation, public
and private grants, donor cultivation, program endorsement, development operations, and support staff
management. A primary accountability for the new Director of Development will be to grow revenue across
existing and new revenue categories, both by stewarding existing donors and by developing new relationships
with individuals and institutions who are not currently funding the Institute’s work.
POSITION RESPONSIBILITIES:
1. Donor Cultivation & Revenue Generation
• Develop and expand a portfolio of individual and institutional donors;
• Create donor engagement and cultivation opportunities to introduce funders to the Williams Institute’s
mission and impact;
• Develop financial goals and stewardship strategies that ensure donors receive frequent, personalized
attention;
• Leverage wealth screening and other research tools to ensure solicitations are aligned with donors’ capacity
and interests.
• As the organization’s chief fundraiser, lead efforts in:
Major Gifts
o Bring new thinking and best practices to attracting, stewarding, and retaining individual donors capable
of giving at $25,000 (major gift threshold) or more annually;
o Identify major donor prospects and develop/implement individual cultivation plans;
o Increase size and demographics of donor population with an eye toward building the next generation of
major donors and leadership gifts;
o Work with Founders Council and other leadership volunteers to develop personal fundraising strategies
and support them in meeting or exceeding goals;
Corporate Giving
o Create and implement strategies to scale the organization’s corporate giving programs, including
employee engagement and volunteer opportunities;
o Forge new relationships to expand and diversify institutional donor base and pipeline, while maintaining
existing relationships and deepening their engagement;
o Partner with Founders Council members to leverage their professional networks and expertise to
advance new institutional giving opportunities and initiatives;
Events Management
o With input from Executive Director and Founders Council, develop strategy and objectives, revenue
goals, and project plans for all special events, including follow-up cultivation;
o Cultivate, secure, and manage sponsorships and event-related partnerships;
o Collaborate with staff and leadership to improve event program quality and drive revenue.
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2. Systems & Strategy
• Develop strategic fundraising plans to diversify revenue and expand donor base across categories;
• Enhance existing and establish new systems and processes that support consistent and effective donor
engagement, including improving and maintaining accurate and useable donor data;
• Build intentional fundraising practices on firm knowledge of the Institute’s research/program initiatives,
organizational priorities, and staff capacity;
• Identify weaknesses in current event fundraising efforts and donor cultivation and implement methods for
improvement.
3. Organizational Development & Administration
• Provide leadership to developing and improving fundraising knowledge/expertise across the organization;
• In partnership with Executive Director, assess organizational needs and set annual departmental budget,
revenue goals, performance metrics, and quality outcomes;
• Ensure an environment of trust, respect, openness, and collaboration.
4. Internal & External Relationship Management
• Work in close collaboration with the Williams Institute’s (and UCLA/UCLA School of Law, where appropriate)
Executive, Development, and Research/Program teams to ensure a coordinated and strategic approach to
stewarding funding relationships;
• Work cooperatively and collaboratively with Communications & Marketing team in developing campaigns to
assure coordinated branding, messaging, and marketing;
• Foster cross-departmental collaboration to collect data, analyze outputs, and effectively report
organizational impact to donors and prospects;
• Effectively and appropriately represent the Williams Institute at events and with partners, policymakers,
department/campus colleagues, LGBTQ+ Movement organizations, and constituents.
CANDIDATE PROFILE:
The Director of Development will be an experienced, energetic, and successful development professional with a
proven track record of revenue generation. They will have a demonstrated commitment to the Williams Institute’s
work and mission and personal passion for improving the lives of LGBTQ+ people. They will be able to successfully
connect with and authentically engage individuals of widely diverse backgrounds, identities, and orientations in
the Institute’s work.
Candidates for this position should have existing social and cultural competence around the LGBTQ+ Movement
and, ideally, existing connections to Movement organizations and leaders (including the Williams Institute’s
current or potential partners). They will be dynamic storytellers who can translate research and data into a
compelling narrative of outcomes and impacts that will motivate donors. This person could come from a higher
education, research institute, policy/advocacy, politics/campaign, or similar fundraising background, but
regardless of professional history, an understanding of intersecting race, gender, privilege, and sexual identities
and a commitment to advancing equity and inclusion is critical.
REQUIRED SKILLS AND EXPERIENCE (Must Have):
• A minimum of 7 to 10 years of successful, donor-facing development experience, inclusive of individual gift,
major donor, corporate, foundation, and special event solicitations
• Depth of general understanding of nonprofit funding and revenue generation and history of leading
development efforts in an organization of similar (or larger) size and complexity to the Williams Institute
• Track record of creativity and innovation in meeting or exceeding fundraising goals and objectives
• Able to bring new thinking, strategies, tools, and best practices to expanding a donor base and growing
revenue
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Advanced ability to organize and execute the logistics of events and programs, including materials,
information, and people power to optimize efficiency
Exceptional written and verbal communication skills, including technical writing expertise around donor
solicitations, grant proposals, and public speaking
Strong financial acumen and ability to develop budgets, project costs and revenue, and supervise event
logistics (including cost controls)
Excellent interpersonal skills with a demonstrated ability to work collaboratively with donors, alumni,
students, administrators, and colleagues
Strong time/project management and organizational skills. Able to multitask and remain organized amidst
competing priorities, deadlines, and interruptions or distractions
Knowledge of/experience with current donor database systems, record keeping, data collection and analysis,
and ability to track, analyze, and report accurately on funds and donors
Advanced PC proficiency and ability to use a variety of computer software programs in a Windows
environment: Word, Excel, Access, Teams, Photoshop, etc.

DESIRED/ADDITIONAL SKILLS AND EXPERIENCE (Nice to Have):
• Previous experience in a higher education, research institute, think tank, or similar environment
• Experience fundraising for policy, advocacy, or issue-based campaigns
• Knowledge of the philanthropic culture and community in LGBTQ+ Movement, including policy/advocacy and
LGBTQ+ rights, and equality
• Existing connections to major LGBTQ+ individual and institutional funders
• Knowledge of/experience with planned giving programs and strategies
• Fluency in social media applications and knowledge of digital fundraising
PERSONAL CHARACTERISTICS:
• Commitment to social justice frameworks including race, gender, and economic justice and equity
• Personal warmth and ability to build trust and rapport with a diverse range of people and groups
• Natural curiosity and genuine interest in engaging with people in various settings and contexts
• Ability to pay keen attention to detail without losing sight of larger objectives
• Nimbleness and flexibility to pivot, shift gears, and/or re-prioritize as needed
• Self-starter with a bias for action, but also able to work collaboratively with cross-functional teams
• Energy, passion, and exceptional capacity for managing multiple initiatives at once
• High levels of professional maturity and self-awareness
• Humility and openness to learn and to ask for help when necessary
• Patience, tenacity, and polite persistence in navigating a complex, matrixed system (UCLA), and in dealing
with donors and potential donors
COMPENSATION AND BENEFITS:
The Williams institute is offering a compensation package that includes a base salary in the range of $120,000 to
$140,000 – depending on experience and fundraising history – and comprehensive benefits. Benefits include
employer-subsidized health, dental and vision coverage, generous PTO (paid vacation and sick leave, as well as 13
paid holidays), life and disability insurance, flexible spending and retirement savings, flexible work scheduling and
parental leave offerings.
TO APPLY:
Inquiries, nominations, or applications (including a resume and cover letter framing interest and fit with this
Recruitment Profile) can be sent in confidence, to search@kevinchasesearch.com. We are pleased to answer any
questions or supply further information.
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Kevin Chase Executive Search Group has been retained to lead this recruitment effort on behalf of the Williams
Institute. The Williams Institute is an equal opportunity employer; a diverse workforce and inclusive culture are
core values. The Williams Institute and Kevin Chase Executive Search Group welcomes applications from all
qualified individuals without regard to race, ethnicity, religion, gender, sexual orientation, gender identity or
expression, age, national origin, marital status, citizenship, ability, or veteran status. LGB, QIA, and/or trans/
nonbinary candidates and candidates of color are strongly encouraged to apply.
Kevin Chase, Managing Partner
Kevin@kevinchasesearch.com

Catie DiFelice, Senior Associate
Catie@kevinchasesearch.com

Kevin Chase Executive Search Group
1800 Hi Point Street
Los Angeles, CA 90035
(323) 930-8948
www.kevinchasesearch.com
All inquiries or referrals will be held in strict confidence.
Please note that all education, dates of employment, compensation and other information provided will be
verified prior to an offer of employment.
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