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RECRUITMENT PROFILE 

 
Organization:   Community Catalyst 
 
Position:   Director of Development 
    
Reports to:   Executive Director  
 
Location:   Boston, MA  
 

 
ORGANIZATION & OPPORTUNITY:  
With a mission of organizing and sustaining a powerful consumer voice to ensure that all individuals and 
communities can influence the local, state and national decisions that affect their health, Community 
Catalyst has been transforming the health care landscape for more than two decades. Based in Boston with 
offices in Washington DC, New York City, St. Louis, Pittsburgh, Lansing, MI, and Atlanta, Community Catalyst 
organized and currently supports a growing network of healthcare advocates in more than 40 states who are 
on the front lines advancing a pro-consumer health policy agenda in their states and communities.  
 
Expanding health care access and coverage. Improving the quality of care. Protecting individuals and families 
from crushing medical bills. Holding health care institutions and corporations accountable to the public 
interest. Spurring and supporting advocacy to address social and economic factors that affect the health of 
people and communities. Promoting health care policies that reflect a commitment to health equity and 
social justice. This is Community Catalyst. 
 
Members of the Community Catalyst team have spearheaded some of the most visionary health policy 
campaigns in a generation, including the movement-defining push for universal health care in Massachusetts 
that was a model for the Affordable Care Act. Staff members provide policy, legal, communications, 
organizing, and advocacy expertise so that advocates across the country are equipped with proven strategies, 
real-time information, and the necessary tools to succeed. Community Catalyst is also engaged in efforts to 
impact policy making through its 501(c)(4) arm, the Community Catalyst Action Fund. 
 
New Leadership, New Opportunities 
After an extensive national search following the unexpected departure of its long-serving senior executive 
last year, Emily Stewart was recently named as Community Catalyst’s new Executive Director with a start 
date of September 9, 2019. (See: Community Catalyst Names Emily J. Stewart as Executive Director.) This 
leadership transition represents a unique opportunity for Community Catalyst’s development efforts, 
bringing fresh energy and vision to development strategies, providing new ways to engage with supporters, 
and offering the Development Director the chance to work hand-in-hand with an innovative leader to take 
fundraising to new levels of growth and success.  
 
At this time when the number of uninsured has begun to rise again, when new consumer protections are 
under attack and efforts to turn back recent progress remain, the work of Community Catalyst has perhaps 
never been more important.  
 
For a detailed description of programs visit www.communitycatalyst.org/initiatives-and-issues 

 

https://www.communitycatalyst.org/news/press-releases/community-catalyst-names-emily-j-stewart-as-executive-director
file:///C:/Users/cdifelice/AppData/Local/Microsoft/Windows/INetCache/Content.Outlook/WP9BUF94/www.communitycatalyst.org/initiatives-and-issues
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LOCATION: 
Boston, MA (preferred); candidates in Washington, DC and/or New York City will be given serious 
consideration. 
 
REPORTING: 
This position reports to the Executive Director with dotted line responsibility to the Chief Operating Officer 
and will directly supervise 2.5 staff, including two Assistant Development Directors (one focused on individual 
giving and the other on prospect research, writing, and database design and strategy) and a Development 
Associate. 
 
POSITION SUMMARY:  
The Director of Development is responsible for leading and expanding development programs that 
represents roughly $20 million in private fundraising dollars annually. The vast majority of Community 
Catalyst’s revenue comes from private foundations, representing some of the largest and most well-known 
funders in the country. In addition to the institutional funding portfolio, the organization has a small but 
important individual donor group with significant potential for expansion, as well as a successful consulting 
arm through the Center for Consumer Engagement in Health Innovation. 
 
The Director of Development will be responsible for developing – in collaboration with the E.D., Chief 
Operating Officer, and Program Leadership – an overall development strategy for Community Catalyst that 
leverages existing relationships and identifies opportunities for growth across all revenue categories.  
 
A primary accountability for the Director of Development will be to steward existing relationships and 
develop new relationships with foundations and institutions that are not currently funding Community 
Catalyst’s work. The ideal candidate will have had significant, direct experience securing philanthropic 
support from state and national foundations and forming relationships with program officers and/or 
executive level foundation staff.  
 
Community Catalyst is unique in that its Program Directors and staff share responsibility for funding their 
programmatic initiatives; as such, they are directly involved in grant and report writing, strategic planning, 
and managing relationships with funders. However, given the demands of programmatic work, staff require 
leadership and support from the Director and development team to assure all fundraising goals are met. 
Community Catalyst submits approximately twenty-five to forty proposals (many invited) and just as many 
reports. Proposals tend to range from $25,000 to over $1 million, many of which are multi-year. The 
development department serves as a project management hub orchestrating the people, processes and 
other resources to ensure all funding goals, timelines and deliverables are met.  
 
PRIMARY RESPONSIBLITIES: 
Strategic Development 

 Provide strategic direction and leadership to development activities, programs, and staff to ensure 
growth and sustainability  

 Bring new ideas, relationships, approaches, and perspectives – based both on previous success and on 
continuous learning/engagement – to stay on top of emerging trends and best practices 

 Explore and lead efforts to diversify funding streams and sources in support of Community Catalyst’s 
work and mission 
 

Revenue Generation 

 Identify, cultivate, and steward new funding relationships with institutions and individuals to grow 
contributor base and total revenue 



 

Director of Development  
Community Catalyst 

Page | 4 
 

 

 Manage existing partnerships and develop new, national foundation partners capable of providing 
meaningful (5-, 6-, and 7+-figure) gifts to meet and/or exceed organizational funding goals 

 Oversee proposal development, grant writing/submission, and follow up/through to close contracts 
and negotiate terms in partnership with appropriate agency partners 

 Help write, review, and edit proposals and other materials as necessary 
 

Internal/External Relationship Management 

 Work in close collaboration with Community Catalyst’s Executive and Program leadership to ensure a 
coordinated and strategic approach to stewarding funding relationships 

 Support Board Members’ fundraising efforts/activities  

 Represent Community Catalyst at external events 

 Enhance Community Catalyst’s growing national network of major donors through direct outreach, 
events, materials, and other stewardship activities 
 

Staff Supervision  

 Provide leadership and day-to-day management of Development team  

 Establish overall performance objectives metrics 

 Coach staff and develop/improve fundraising expertise across the organization 
  
Financial/Administrative Oversight 

 Play a key role, in partnership with the Director of Finance, in assessing organizational needs and 
assuring that the organization is positioned to meet budget and fundraising goals 

 
(While no single candidate is likely to have equal expertise in all of the above categories, successful candidates 
will have a compelling combination of strengths in many of them and the self-awareness and maturity to 
identity and leverage resources in the area(s) where she/he/they lack personal mastery.) 
 
CANDIDATE PROFILE: 
You know that relationships with funders are about much more than just financial support. You understand 
and appreciate your role as a thought partner and can add value as a content expert. You know your way 
around nonprofit philanthropy and can put together a very compelling case for support.  You have existing 
relationships with national funders and a proven ability to cultivate new ones. You thrive in an environment 
that is collaborative, interactive and free of ego. You know what you don’t know and understand that the 
best ideas can come from anywhere. Most of all, you’re excited to use your fundraising knowledge and other 
experiences and interests to advance a mission you believe in. 
  
Successful team members at Community Catalyst are those who demonstrate respect for and commitment 
to diverse groups of people (i.e., across race, social and economic status, ethnicity, sexual orientation, gender 
identity and expression, age, physical and mental ability, and immigration status). They exhibit an emotional 
intelligence and a level of self-awareness that results in a truly collegial atmosphere. A sense of humor and 
calm go a long way, especially when the work gets most pressing. All members of the staff have a personal 
(as well as professional) drive to advance social justice and they embrace Community Catalyst’s core values 
of Empowerment, Pragmatism, Diversity, Collaboration, and Continuous Learning. 
  
Others Skills/Experience 

 Minimum of +/- 10 years of work experience, including some experience as manager/supervisor;   

 High level of content expertise in health policy and advocacy, ideally in one or more of Community 
Catalyst’s areas of focus. Alternatively, a high level of content expertise in other social justice 
movements with an emphasis on policy and advocacy; 
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 Exceptional writing and editing skills; 

 Strong project management skills able to administer multiple projects, plan ahead and anticipate 
competing deadlines, and meet all deadlines. 

 
EDUCATION: 
Bachelor’s degree required. Advanced degree or equivalent professional/lived experience welcomed. 
 
TO APPLY: 
Kevin Chase Executive Search Group has been retained to lead this recruitment effort on behalf of the 
Community Catalyst. We are pleased to answer any questions or supply further information. 
 
Community Catalyst does not discriminate in hiring based on age, color, ethnicity, race, national origin, 
primary language, religion, socio-economic status, family status, mental and physical disabilities, veteran 
status, gender identity characteristics and/or expression, sex, medical condition, sexual orientation or any 
other classification that is protected by federal, state, or local law. Through all of its programs, Community 
Catalyst works to build a better future for all individuals by advancing health equity, focusing on people of 
color, immigrants, as well as disability, gender, sexual identity and socio-economic status. It is important for 
our staff to reflect the diverse communities with which we work. People of color, LGBTQ identified people, 
gender-nonconforming people, individuals with disabilities, veterans, and people who speak a language in 
addition to English are encouraged to apply. 
 
If you are interested in this opportunity, please send a complete resume and cover letter describing you 
interest in and why you believe you are a fit for this position to:  
  

Kevin Chase, Managing Partner      or  Catie DiFelice, Senior Associate 
Kevin@kevinchasesearch.com  Catie@kevinchasesearch.com 

 
Kevin Chase Executive Search Group 

1800 Hi Point Street 
Los Angeles, CA  90035 

(www.kevinchasesearch.com) 
 

All inquiries or referrals will be held in strict confidence. 
 

Please note that all education, dates of employment, compensation and other information provided will be 
verified prior to an offer of employment. 

mailto:Kevin@kevinchasesearch.com
mailto:Catie@kevinchasesearch.com

